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AHHOTAIIxfl IIPOfPAMMbI

[ono:ruure1bHafl. o6pa:onarenbHas nporpaMMa <Cnequalzcr tro ynpaBneHz]o IlepcoHzuloM)

rrpeAHa3HaqeHa An.f, (fopuraponalLrfl y cnyrxareJrefi nasbrxon Bnaronnfl.3aKoHoAarelHrofi a HopMarI4BHo-

naeroAzqecrofi 6agofi KaApoBofo Aenolpor{3BoAcrBa v apxuBHOfO .(ena; opraHI'I3auI'Iu KaApoBofo

Aenolpor43BoAcrBa r{ AoKyMeHTr.IpoBaHIrf, rpyAoBblx oruoureuufi, xpalj.elfl.ufl' AoKyMeHToB ro rur{HoMy

cocraBy; r{crroJrb3oBaHr{, Teoperr.rqecKl,Ix ggauufi I{ MeroAoB I'IccneAoBaHVfl' Ha rIpaKTI4Ke; BnaneHvs'

MeroAaMr.r [poBeAeHH fl aH2|Jrvaa opraHr.r3arlv[ u xpaHeHLL IoKyMeHToB B KoHKperuofi oprauv3arlldt{'

parpa6orxu JroKaJrbHbrx HopMarrrBHbx aKToB t4 HopMarI{BHo-MeroAI'IqecKI4e AoK)MeHTon (uoloxenr'r'4,

r{HcrpyKqt4l4 Lr Ip.) ro BeAeHIlIo KaApoBoro .{enonpou3BoAcTBa; BnalcHzfl' uu$opuaqpIoHHbIMI'I

rexHoJrorr.trMu s o6racrlr r(aApoBoto nenonporr3BoAcrBa L apxIrBHoM Aene, a raKxe MeroAaMIr 3a[II'lTbI

ron0ulesqualrnofi 4or<ylreuruofi zuQopnaqzz n c;ryN6ax AoKyMeHTaIII{oHHoro o6ecneqenr'rq

yrrpaBneHlI, u xpaHeHlI, AoKyMeHToB'



1. OEIIIAq XAPAKTEPIICTI,IKA fIPOf PAMMbI
1.1. Ile.nr pearrlr3allrr rporpaMMbl
Ilemro [porpaMMbr qBrrercq o6ecne.reuue sQtfercrllBHoro AoKyMeHTaIIpIoHHoro colpoBoxAeHl4'

pa6oru c [epcoHilnoM Ans AocrI'IxeHI'Il qelefi op

llporpaurvra [oBbrrrreHHr roalnQuKarlllu r no ylpaBJIeHI{Io [epcoHaJIOM) (.qanee -

npo.pur*u) coornercrnyer npoQeccPIoHiIJIbHoMy cr Cuequa:rucr IIo ylpaBJIeHI'IIo IepcoHaJIoM)'

per. HoMep 559, yrnepxAeHHoMy IIpIIKa3oM Munac rpyla II coULIaJIbHofi sauurrt Pocczficxofi

@e.uepauuu or 6 orr.a6ps2015 r. N 691H'

1.2. II.nau rpyeM[,Ie pe3yJlbrarbl o6ytleH[fl
B pe3ynbTare ocBoeH1afl Aausofi flporpaMMbl cnylxaTenb AonxeH oBJIaAeTb cneAyIoIUIIMI'I

rpyAoBbIMI{ rf yut<uurr,ru :

1. o6pa6arrrn aTb v aHaJrlr3l{poBaTb 11ocTyllarc1qylo AoKyMeHTaIII4Io 1rO nepcoHzlny;

2. parpa6aruaarr u oQopMJrsrb AoKyMeHTaur.rrc [o flepcoHilny (nepnuuuylo, yqerHylo, uJlaHoByro, ro

cot1!IanbHouy o6ecueveHl{Io, opraHH3auuoHHyIo, pacnoprAl4re;muyro);

3. ocyuecrBn.srb pervcrparlIarc, yqer u reKyulee xpaHeHlre opraHll3alluosuofi Lr pacr,opfl'I.lrrelsnofi

AOKyMeHTaIIUU no nepcoHilny;

4. Becrl{ AoKyMeHTaIIurc no yqery I'I ABI'IxeHI'Iro KaApoB;

5. aAMrrHIIcrpIIpoBaTb 11poUeccbl 14 AoKyMeHroo6opor [o y'IeTy II ABI'IxeHIIIo KaApoB'

lpeAcraBneHI4IO,4OKyMeHTOB IIo flepcoHany B focyAapcTBeHHble opraHbl'

Clyruare:rt, ocBolrBlrlufi uporpalvtMy, AoJIxeH :

l.2.l.3HaTb: ropf,AoK oQopruneuufl,Belle1]/lflt4 xpaHeHLL AOKyMeHroB IIO nepcoHany; nopsAoK

yqera ABr.rxeHr.rs KaApoB r.r cocraBJr elufl ycrauosreuHofi orqerHocrll; ocHoBbI AoKyMeHToo6opora u

AOKyMeHTaur{oHHofo o6ecueuenur; TexHoJIO|I{II, MeTOAbM MeTOAI',IKI4 npoBeAeHhfl' aIJaJ]Id3a vl

crrcTeMarl{3aUllu AoKyMeHroB I4 raH(fopuaqzu; ropqAoK pacqeTa cTaxa' JIbroT' rguuencaqrzfi'

orfopuleuu s teHcui,t pa6ornuxaM; crpyKrypy opfaHl43A]!J1l]1^l, TpyAOBOe 3aKOHOAareJIbcrBo Lr ulJbte aKrbl'

coAepxaur4e HopMbr rpyAoBoro rrpaBa, 3aKoHoAareJlbcrBo Poccuficxofi Oe,qepau[[ o nepcoHaJlbHblx

AaHHbrx; JroKaJrbH6Ie HopMaTIIBHbIe aKTbI opraHII3aIIuE, perynupyrcU[e nop'sAoK o<popvueuzr

pacflopf,Ar.rTeJrbHbrx r{ opraHr43au[roHHbrx AOKyMeHTOB IIO flepcoHany; HOpMbI 3TI4KII I'I AenoBofo o6uena',f,;

6asosHe ocHoBbr uutpoprrlarrzKrr; cTpyKTypHoe rlocrpoeHrre uusoprnlaul4oHHblx cIrcTeM ra oco6eHsocrn

pa6oru c Hr4Mt4; HopMarrrBHbre rrpaBoBble aKTbI POccuficxofi @e4epallull' perynl4pylouue npaBa I'I

o6sgauHocrr,r focyAapcrBeHHbrx opraHoB, npooeccuoHaJ'IbHblx COIO3OB I{ .(pyrux npeAcraBureJlbHblx

opraHoB pa6oruaroB rlo npeAocraBJIeHI'IIo yuerHofi AoKyMeHraIII4I'I ;

1.2.2. yMCTb: pa:pa6aTbrBarb rrpoeKrbr opraHr'r3aul4oHHblx I4 paclopr,{I',ITeJlbHblx AoKyMeHToB IIo

lepcoHzrny; oQopnnrrr AoKyMeHTbr B coorBercrBvtkt c rpe6onauvflMr4 rpaxAaHcKoro, rpyAoBoro

,unoroluraJrbcrBa Poccufictcofi Oe,uepauur{ I4 JToKaJIbHbIMI,I HopMarI'IBHbIM[I aKTaMV optaHv3aulrl4; Becrl{

yqer r.r petlrcrparluro AoKyMeHTOB B nu$opuauploHHblx CIICTeMax I'I Ha MaTepHanbHbIX HOC[Tenqx;

opraHr{3oBbrBarb xpaHeHne AoKyMeHroB B coorBercrBl'I[ c rpe6ona[]uflMkt rpyAoBoro, apxl'IBHoro

3aKoHoAareJrbcrBa Poccuftcxofi @e4epaqulr v JIoKaJIbHbIMI'I HopMarIrBHbIMu aKTaM[ opraHl'I3auvl4;

aHanr{3rrpoBaTb AoKyMeHTbr 14 ,ap"rro"rrr unsopuaq}I}o B 6a:sI .qansblx L OTqeTbI; BbIflBJIlrr otuu6Ku'

HeroqHgcTr4, LIclpaBJIeHv$. u HeAogroBepuyro uHQopMaIII4Io B AoKlMeHTax; OlpeAeJI{Tb JIerI{TI4MHocTb

AoKyMeHToB; pu6oruro c unsopmarrproHHbrMrr crlcreMaMa v 6azauu AaHHbIx [o BeAeHI'Irc yqera,

ABr.rxeHrzro [epcoHana; co6lroAarb HopMbr 3Tr{Kr{ AeJIoBoro o6uresns; KoHTponupoBarb npucyrcrBl'{e

pa6ornurcoB Ha pa6overr,t Mecre; pa:pa6arunarr IIJIaH KoppeKTI{poBoK ycraHoBneHHorO [optAKa

oqoplrlenra{ AoKyMeHroB tro nepcoHany u peanlr3oBblBarb npuHqrble I{3MeHeHH,; o$oprt'r'narb yqerHble

AoKyMeHTbr, rrpeAocraBJrreMble B rocyAapcrBeHHble opraHbl, npoQeccuoHilJlbHble colo3bl vt Apyrue

lpeAcTaBr4reJrbHbre opraHr,r pa6oruuxoa; pa6orarr c uu(popMaIIlIOHHbIMI4 Ct4CTeMaM:/- Lt 6azawu IaHHbx

IIo BeAeHr.rrc crarlrcrz.{ecrofi lt orqernofi ansoplrauuz IIo lepcoHany; alg,uil43vtpoBarl IJpaBD.ra,

[porleAypbl u [opqAoK, perynl{pyrcUl4e flpaBa, o6riurrocrl4 rocyAapcTBeHHblx opraHoB v oprauusaUufi

rro Borrpocau o6lteua AoKyMeHTaquefi no nepcoHany; BecTIl AenoBylo nepelllcKy;

1.2.3, BJraAeTb [poIIeAypaMlI: opfaHr43arlr4r4 cr,IcreMbl ABHnteHI'L AOKyMeHroB no repcoHilny;

BeAeHHrr yqera pa6o.rero BpeMeHLI pa6ornuroB; [oAroToBKI'I [poeKroB AoKyMeHToB IIo [poUeAypaM

yrrpaBneHr.rfl nepcoHanoM; yqery a ABrrxeHr.rrc nepcoHana; opraHIa3aIIuI'I AoKyrraeuroo6opora no yqery I'I

ABr4x(eHr.rr6 KaApoB; optaHII3aIIuII AoKyMeHroo6opora rro npeAcTaBJIeHhIo AoKyMeHTOB IIo nepcoHany B



rocyAapcrBeHHbre opraHbr; noAroroBKr,r yBeAoMn elr4ir, o-rr{erHofi I'I crarucruqecKofi I'IHOopMauilLr to

napaon-y; c6opa u npoBepKrr Jrr4rrHbx AoKyNreHTon pa6oruuKoB; perucrparrytu, yqera, oneparlrBHolo

xpaHeHl{qAoKyMeHToBnoflepcoHaly;noAfoToBKI,IKcAaqeI{xBapxI,IB.
1.3. Tpe6onarruq K ypoBrrro rroAroroBKrr, [ocryrlaloulero ua o6yveEre: l|rfl' nl{q c

BbrcrlrrM I,I cpeAHI,IM npo$eccnoHiIJIbHbIM o6paeonauzeu'

1.4. TpyaoeMKocrb o6yuetlun : 94 T aca

1.5. @oprua o6yqeHvrfli ovr*as' (neuepnxr)

2 . c o IFP}KAHIIE fIP Of PAMMbI pI o PTAHII3AIII OHHO-
TIBAAT Of I,IIIE CKI,I E YC JI OBVTfl,

2,1 Y \e6tt st il tt.na tI AoIIoJI II ure.nulro fi o6paso nare1 r'uofi rr porpaM M bI

Cneuuonucm no vnDaeneruun neoconato.u

HauN,reHosaHHe pa3.tlenoB,
THcuLInrIHH (r'lbaYlefi )
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1 2 3 4 6 7 8 9

Mogynr l. Tpyaonoe
3aKOHOAareJlbcrBo

18 16 6 10 2 3aqeT

Mogyns 2.

[oryueuraql{oHHoe
o6ecre.{eHze ynpaBreHz.s

8 4 2 2 4

Mogy,'lr 3. Ka.qponoe

nenoIIpoI.I3BOACTBO
34 24 8 r6 10

Moqyru 4. Couualruas
3aUJ'vrTa

6 4 2 2 2

Mo.(ym 5.

1C: 3apnnara u
YnpasreHlle flepcoHiIJIoM

26 20 4 l6 6

Zroronaq arrecrauvq 2 3K3AMEH

Irlroro 94 68 22 46 24



)', KarertAapuslfi yve6nufi rpaQurc o6yveuur IIo AorIoJIHIrre.nsuofi

upoQeccuoHaJIbHofi nporpaMMe IIoBbIIIIeHIIfl rcna.ruQuKaIIH rI

HaraN,reHosaHI{e pa3AenoB, AI'IcUu[nuu (rnlo4ylefi ) Ilepuoa o6yueuur
(uelenr)

Moaylr 1. Tpygonoe 3aKoHoAareJlbcrBo
1,5 ne4elz

Mo4ynr 2. loxyrraeHTaul'IoHHoe o6ecne'Ieu[e ynpaBneHil{
0,5 negelu

Mo4ynr 3. Ka4poaoe Aenonpou3Bo.[crBo
2,8 ueger,u

Mo4yns 4. Coqnalrnafl 3au\r4Ta
0,75 r,elletu

Mo4ynr 5. lC: 3apnlara u YupaaleHl'Ie repcoHanoM 2,2 :r,e4emt

I4rorosaq arrecralll{f,
0,2 se!.etu

I4roro, HeAeJrb 7,95 le'e!.etu

C II E II I4AJI U C T II O YII PA BTI E H U IO II E P C O HAJI O M



2.3. Pa6oqaq rporpaMMa

}}
tl
TI

Pesynrrarsr
o6yuenun

(yrcasot aae mcn p acnp ed eteuue oacud ae'u otx

pqynbmamor tt KovnemeH4uil no pazdetatt
urreSuoti ducuunnuuu)

Ceuecrp, pa3AeJr / reua.
BnArr yqe6Hofi AeflTeJrLHocrn.

Kparroe coAepxaHlre

O6parona-
TEJIbHbIE

TexHoJrorflu

Tpyaoeu-
KOCTt,,

qac

@opua
TeKyrrlefo
KOHTpOJIS

PaAen /reua: Tpygoaoe 3arcoHoAareJrbcrBo

1

3sarr rpyAoBoe 3aKoHoAareJrbcrBo I4

r.rHbre aKTbI, COAepXaUII4e HOpMbI

TpyAoBofo flpaBa, 3aKoHoAareJlbcrBo

Poccuftct<ofi @e.qepaquz o

lepcoHaJIbHbIX AaHHbIX, JrOK€LIIbHbIe

HOpMaTITBHbIe aKTbI Opf aHr'I3auHI'I,

pefynr{pyrcuue ropf,AoK
o$opu.renu, pacnopsAuTeJrbHbrx I{

opmHrr3aIIuOHHLrX AOKyMeHTOB rIO

repcoHany.
Yrrlerr o$opunrrr AoKYMeHTbI B

coorBercrBun c rpe6oBaHuqMI'I

rpaxAaHcKoro, TpyAoBoro

3aKoHoAareJlbcrBa Poccufi crofi
(DeAepaqun I{ JIoKaJIbHbIMH

HOpMaTI{BHbIMIT aKTaMIr oplaHl,{3aIIpILl

Jlerquq 1: Hoprvrau,IBHO-rIpaBOBbIe acleKTbr o rpyAe Ir Hx

cr,rcreMa. Tpy.uonsle orHoIIreHI.Ir. Croponsl TpyAoBbIx

orH o rrreHl,Ifi . 3arqprra flepcoHanbHblx AaHHbrx pa6orHl'rKa.

npe3eHTauI,Iq 2 onpoc

CPC: usyqeHue Mamepuana neKryuu l 1

flparrn.recrcoe 3aHflTue/cerrunap 1: 
]

3axpenreuue ocHoBHbIx uonsrufi: npeAMer, MeroA,

c[creMa, ucrotlHr{Klr, cy6rerrsr rpyAoBoro [paBa,
rrpr{HULIIIbI rlpaBoBolo pefynl{poBaHI'Iq COqUUUIbHO -
TpyAoBbrx oruourenrafi, ocHoBHbIe rlpaBa u cso6oArr e

c$epe rpyAa;
noHflTlre nepcoHiulbHblx AaHHr,rx pa6ornltKa, I{x BLIAsI,

o6pa6orra, orBercrBeHHocrb 3a HapyIxeHLIe HopM,

perynr.rpyrcurx o6pa6orr<y u 3aIrILIry repcoHilnbHbx

AaHHbrx pa6oruuxa.

2 olpoc

JIercqHs 2: Tpyaoeoft goroeop, ero o6rua.s

xapaKTepl,tcrl,IKa LI rrop fl Ao K 3 aKnloqeHur. CpounsIfi

rpy4onofi AoroBop. flpuvuusl 3aKJIIoqeHHfl cpor{Holo

TpyAoBoro AoroBopa. flpasuna [I3MeHeHI'Iq rpyAoBoro

Ao ro B o p a. Vl:rtut\uarue a p a6 o ru u K a.pqq elqAeIgnl-

npe3eHTauuq

2 onpoc

flparurvecKoe 3aHflTr.re/cetruuap 2 :

3axpeuerul e M arepl,I ana, BKJIIoqaIouIero : noHfl TIre

TpyAoBofo AofoBopa, ero BI'IAbI, COAepXaHIre, flopflAoK

3 aKrroqe H r,rq, u 3M eHeHUs, flpeKpatqeHr.{j{ TpyAoBof o

AOIOBopa.
Bnecru rr3MeHeHI4q n rpy4onofi AoroBop

4 olpoc



Jlerquq 3: Aucqnnnl4Ha rpyAa. Pa6oqee BpeMs. Ornycx.
Marepuarsuax orBercrBeHHocrb cropoH TpyAoBoro

AO|OBO

npe3eHTaIIUq

flpar<ruvecrcoe ranqrue/ ceMHHap 3: 3alcpenlenrae

lpaBoBoto rroHqrl,Is pa6overo BpeMeHI'I, MeroAoB I'I BI'IAoB

ero [paBoBofo perynprpoBaHl'Ifl; tIoHsrI4' Uarepua-uruoft

orBercrBeHHocrl'I pa6oruuroB, ycJIoBI'If ee nacryulerr4fl,
BI4Abr llarepualrrrofi orBercrBeHHocrl/t, Bo3MeIIIeHI{e

CPC: u3yqetrue ilamepucua nexquu 2, j

ParAel /reua: I MeHTarI[onnoe o6ecnerreHr.re y[paBJreHIrfl

rrpe3eHTaUI,If,JleKrruq 1: OcnosHue rpe6onaHux x cocraBJreHlrro pI
3uarr ocHoBbI AoKyMeHroo6oPora u

AoKyMeHTaIIlIoHHoro o6ecueuenux,
TexHoJrolupl, MeroAbI Ir MeTOAI{KU

rlpo BeAeHI4 fl. aHuil43A Vr

cr,rcTeMaTI43aIIU[ AOKyMeHTOB I'I

r,rnQopruauuu.
Yuerr Becrl{ yrler I,I perllcrpallruo

AOKyMeHTOn n uu$oprvralll{oHHbrx

cr4cTeMax I{ Ha MaTepI4aJIbHbx

HOCIITE]IflX.

B.uaAers rpoueAypofi oPraun:aquu

AoKyMeHroo6opora ro Yqery r
ABr,rxeHI,Irc KaApoB

CPC: u3y.teHue rtamepuana nex4uu I

3A[OJIHCHHE

6raHxoe

flparcrn.recrcoe 3aHflTHe 1: flpanuna oQopvrnenvx

ocHoBHbIX BI,IAOB OpfaHI'I3aIIpIOHHO-pacnopsAl',IrenbHbrx

AoKyMeHTos. C[creN{a opraHl,I3auuonnofi roKyMeHTaIruH:

BrrAbr opraHl,I3alrrroHHblx AoKyl\,{eHToB. Cucreua
pac[opqAurelrnofi AoKyMeHTaII[u: BI'IAsI

flparcruvecKoe 3aHflTue 2 : Opraul'I3alrrq

AoKyMeHroo6opora. Oueparueuoe xpaHeHlle AoKyMeHToB.

ParAer /reua: KaA

rrpe3eHTaIILIf,

Jlercur,rq 1. Hoprtarurrro-MeroAt'tqecKlle AoKyMeHrbI

pa6orogarelr tro optaHI,I3auI,IpI u BeAeHI'Irc KaApoBoro

Aenolpol.I3BoAcrBa. O6rqrae [paBoycraHaBJII'IBaIouIue

3aKoHbI PO. focy.uapcrBeHHble craHAaprbl n ct[epe

pa6oru c AoKyMeHraMIr. O6ulepoccrnficxue

xraccus nraropbl TexHI,IKo -3Ko HoMllrrecKofi n coqu a:lruofi

CPC: u3yqeHue Mamepuana nerc4uu I3sarr [opqAoK oSopuleuu.a, BeAeHI'Iq



vt xpaHeHI,Iq AOKyMeHTOB rIO

flepcoHafiy, [opqAoK yqeTa ABuxeHuq

crpyKTypy opfaHu3alllru, TpyAoBoe

3aKOHOAaTeJrbcTBo Ll I',tHbIe aKTbI,

coAepxatqple HopMr,I TpyAoBoro

flpaBa, ocHoBbI, 3aKOHOAareJIbcrBo

Poccwficrofi @eAepaquu o

flepcoHaJIbHbIX AaHHbIX, JIOKaJIbHbIe

HOpMaT[IBHbIe aKTbI opfaHI'I3aIIUU,

pefynlrpytouue lopqAoK

orpopunenufl pacfloprAl{TellbHblx u
opfaHH3aI{pIOHHbIX AOKyMeHTOB [O

rrepcoHany, HOpMbI 3TLtKr'{ }I AenOBOIO

o6uleHr,ls, HopMarI,IBHbIe rlpaBoBbre

aKTbI Poccuficxofi @e4ePaqnu,

perynl{pylouue rpaBa I'I o6q:aHHocrpl

focyAapcrBeHHblx oplaHoB,

npo$eccuoHaJlbHblx coro3oB I'I ApyrI'Ix
[peAcTaB[rTenbHbrx opfaHoB

pa6orunroB rro [peAocraBJreHI'IIo
yveruofi AoKyMeHTaII[u.
Yrrrers pa:pa6arrma'rs npoeKrbl

opf aHI,I3aIIHOHHbIX

paclopfA[,IreJlbHbx AoKyMeHTOB IIO

repcoHany, o$opulxrb AoKYMeHTbI B

coorBercrBl,Iu c rPe6oBaHI'ItMI{

Ka.qpoB vI

ycraHonneunoft

fpaxAaHcKofo,
3aKOHOAaTeJIbcTBa

@e.qepaquu 14

AOKyMeHTOB B

cI,ICTeMax vt

COCTABJIEHI,I'

OTI{ETHOCTI,I,

rpyAoBofo
Poccprficxofi

JIOKiIJIbHLIMI,I

unQoprr,raqLroHHbrx

Ha MarepIraJIbHbIX

HOpMaTITBHLIMI{ aKTaMI,I OpraHH3aqI'IU,

BecrLI yqer a pefl'IcTpallurc

flparcrr.rvecrcoe 3aHqrrle 1: Iloxa:rr,nlre HopMarI{BHbIe

axrsr pa6oroAarenr: TTlrarnoe pacflrlcaHlze (nsueueurae

rxTaTHOfO pacrll4caHuq, [pI4Ka3bI rlo ocuoeHofi

4errensnocru). Ynr$uurapoBaHnzuI $opna Ne T-3.

flpanuna BHyrpeHHero rpyAoBoro pacnopsAKa.

KortrtexrusHlIfi AoroBop. flonoxenue o pa6ore c

rrepcoHilnbHblMlr AaHHsIMH pa6oruuxos. floroxesue o6

orrJrare rpyAa 14 npeMI'IpoBaHI'Iu corpyAHHKoB.

,IlolxuocrHble [HcrpyKIrHH. flonoxenue o flepcoHa4g.

2

Bo:pacr, c Koroporo Ao[ycKaerc, 3aKJIIoqeHIre rpyAoBoro

AoroBopa. fapauruu rtpu 3aKJIroqeHHI'I rpyAoBoro

AoroBopa.,{oxyueuru, [peAsrBJIreMbIe [pI'I 3aKJrIoqeHI4LI

TpyAoBoro AofoBopa. @oprrla rpyAoBoro AofoBopa.
tr4crrnanue rpu npLIeMe Ha pa6ory. llpurca:

ftracnopxxenue) o nppleMe pa6oruuxa Ha pa6ory.

YnurfuqrapoBaHHble Qopuu Ns T-1, T-la. flpnxas o

BcryrrneHI,II,I B AonxHocrr. BrrAa'Ia rconufi AoKyMeHToB,

cBq3aHHbIx c pa6orofi . I'Icnslrann@

2 3AIIOJIHEHI,IE

ynuSnuupona
HHbx Qopu J.lb

T-1, T-1a

llparcrnvecroe 3aHflTr{e 3: ,{oryueurupoBaHl'Ie
ABr{xeHI,Ifl flepcoHana Ha ocHoBe rpe6onanufi Tpyaonoro

KoAeKca: Elanxu u Soprvrsr KaApoBbIx AoKyMeHToB.

florHoruoql,Ifl uo Ir3AaHpIIo AoKyMeHToB, AenerI'IpoBaHI{e

uoruroNao.rufi. flpanu.ua [oArIIrcaHI'If, AoKyMeHToB flpu

AenerupoBaHlrlr uo:ruouoqufi. Tpyaonofi AoroBop.

flpurcasrt pa6oro4arera rro nurlHoMy cocraBy,

oco6ennocrra ux reKcroB.,{oryuenrrt-ocHoBaHl'Ifl' rnfl.

v3IiaP^I1.s. [pI{Ka3OB IIO nI,IqHoMy cocTaBy: 3aflBJIeHI',Is

pa6ornnron, AoKnaAHbIe u o6rscnureJllHble 3alI'IcKH,

aKTbI, flporoKonbl, MeAI,IUHHCKI'Ie AOKyMeHTbI U Ap.

Ognaxouleuue pa6orHl/tKoB c rIpI{Ka3aMI'I rro nuqHoMy

cocraBy. .IloryueurnpoBaHl,Ie craryaqufi npu orKa3e

2 3AIIOJIHEHI,IC

6ranros



HOCI,ITCISX,

xpaHeHHe

opraHLI3oBbrBarb

AOKyMeHTOB B

coorBercrBr.ru c rpe6oB,aP.:|1rflMl]1l

TpyAoBofo,
3aKOHOAaTeJrbCTBa

@e.qepaquu v

apxHBHoro
Poccuftcxoft

JIOKaJIbHtIMI'I

HOpMarr{BHbrMV aKraMLI OpraHH3aU[U,

aHaJrr{3r,rpoBaTb AoKyMeHTbr vr

flepeHocr.rrr lruQopuarlurc s 6a3sl

AAHHbIX I,I OTI{CTbI, BbIflBJIflTb OIII[6KI{,
HerolrHocrr4, HclpaBneHHq v
HeAocroBepHyro uusoprrraquro B

AOKyMeHTaX, piBpa6arbrBaTb IJIaH
KOppeKTr{poBoK ycTaHoBneHHoro

rropf,AKa oQoprr,rneHzs AoKyMeHToB rlo
flepcoHany v peanr,I3oBEIBaTb

rrpuHjrrble I,I3MeHeHI{tr, BeCTI{

AenoByro [epelrrcKy.
BraAers nporleAypaMlI: rIoAroroBKIr
[poeKToB AoKyMeHTOB tIO

rrpoueAypaM yrpaBneHl4s
[epcoHiIJIoM, yr{eTy vl ABI4xeHLIro
rlepcoHilna, opfaHla3aIIIrI4 cI,ICTeMbr

ABI,I)KEHI,Ifl AOKyI!{eHTOB rro

flepcoHzlny, BeAeHLIfl yrrera pa6oqero
BpeMeH[r pa6orHr4KoB, yr{ery vt

ABr.rxeHHro nepcoHilna, opfaHr.r3allpl[

AOKyMeHroO6OpOra ro yqery v
ABHXEHI,Irc KAAPOB, TIOATOTOBKI,I

yne.4onaleHufi, OTqCTHOH V

craracrr,rqecKoft raH$oprraaquu no
lepcoHirny, c6opa a rrpoBepKr.r

JII,IIIHbIX AOKYMCHTOB PA6OTHHKOB,
perHcTparlufi, rreTa, olepaTl,IBHoro
xpaHeHLI{ AOKyI!{eHTOB IIo nepco"ily,

pa6oruuxa or o3HaKoMreHH.fl c tIpI4Ka3oM. Tpe6onaHl,Iq K

oQopvrneuuro Lr BeAeHr.{ro rpyAoBbrx KHHxeK. BxraArIur e

rpyAoByro KHr.{xKy. fly6nrarcar rpygonofi KHrIxKu. Jluquas
KaprorrKa. Ta6ens yqera pa6o.rero BpeMeHH. Ilnqnoe Aeno.
flparruvecrcoe 3auqrue 4: IIepeBoA Ha Apyryro pa6ory:
I4suenenne ycronuft TpyAoBoro AoroBopa ro
couracoBaHr4ro cropoH Lr rro HHr,ru[arrrBe pa6oro4arelx.
llepeno4 Ha Apyryro pa6ory. Bperrrenuufi uepeno4 na
Apyryro pa6ory. Ilepeno4 pa6oruura Ha Apyrylo pa6ory n

COOTBETCTBI4H C MCAI,IqI,IHCKI,IM 3AKJIIOqEHI,IEM.

fioryvreursr-ocHoBaHr.rq g^nfl rlepeBoAa. llpura:
(pacuoprxeune) o nepeBoAe pa6ornura Ha Apyryro
pa6ory. Ynr$ruupoBaHHbre $opvru Il! T-5, l\b T-5a.
Bperraenuufi nepesoA.

I 3AIIOJIHEHI,IC

6rauxoe

flparrnvecxoe 3aHqrue 5: flpe4ocrauleHue orlycKa
pa6oruuxy: flopr4ox rrpeAocraBJleHlIfl exeroAHbD(
olJrarrrrBaeMbrx ortrycxoe. OvepeAHocrb [peAocraBJleHufl
exeroAHbrx orrJraqr,rBaeMbrx ornycron. fpa$uK orrlycKoB.
YnnQrqrpoBaHHarr dopua Ne T-7. flpo4reHue u\Lr
[epeHeceHlre exefoAHofo orlJraqr,rBaeMoro oT[ycKa.
PasAereH[e exeroAHoro orrrycKa Ha rracrr,r. Or:rrs us

orrrycKa. Oruycrc 6es coxpaueHru rapa6ornofi r;rarbr.
Veegolrrenue o6 orrycKe. flpuras (pacuoprxeuue) o
rrpeAocraBJreHrr4 orrrycKa pa6ouuary. Yn Ia(f nqupoBaHHble

Qoprr,ru Ns T-6, Ns T-6a. 3anncxa-pacver o

rrpeAocraBJreHr,ru ornycKa pa6orHl4Ky. YnuQuqzpoBaHHaf,

Sopua Ne T-60. fpa$nx ornycKoB. O$opuneurle npr.Irtl3a
o6 oruycxe. Hosrre [paBr,rna o(fopuneHns 6onrnuqnsrx
JII,ICTOB.

2 3ATIOJIHEHHE

6ranKoe

flp arru vecKoe 3 aHfl Tue 6 : KouaHAI{poBaHr.Ie pa6oruurca:

C-rryxe6uoe 3aAanr.re Anfl HarrpaBJreHrrf, B KoMaHAr.rpoBKy r.r

orqer o ero BbrtroJrHeH[ru. YuuQnqupoBaHHaq Sopnra No

T-10a. llprarar (pacnopxxenue) o HarrpaBneHllrr
pa6oruuxa B KoMaHArrpoBKy. YHu(f uqr.IpoBaHHble if opruu
J\e T-9, Ns T-9a. Korr,rau4upoBoqHoe yAocroBepeHl.re.

1 3ATIOJIHEHI{C

6raurcon



[oAroToBKa K CAar{e I{X B apxr{B. YHu$uqupoBaHHaf, $opua Ne T-10. Xypnansl yrrera.

OSoplrneuue [prrKa3a o HarIpaBJIeHI,Iu B KoMaHAI'IpoBKy,

KOMaHArrpOBoqHoe yAocr ue. cryxe6Hoe 3aAaHLIe.
3ATIONHEHI{E

6nauxos
llparcruvecrcoe 3aHqrue 7: PacropxeHl{e (npenpaureuue)
TpyAoBoro AoroBopa: Pacropxeur{e rpyAoBoro AoroBopa
no o6urunt ocHoBaHIrsM, flo vHvtr\vartr,e pa6oro4arelrs.,

fipeKparrleHue cpor{Horo rpyAoBoro AotoBopa. Ocnosauus
rrpeKparrleHlIfl rpyAoBoro AoroBopa. ,{oxyvleurrr-
ocHoBaHr.rq Anq yBonbHeHI,Ir. flpuxar (pacnopxxeuue) o
rrpeKparrIeHLIH (pacropxeHrau) rpyAoBoro AoroBopa c

pa6oruuxon (ynomneHun). Ynutf HIrI{poBaHHue Qopr'asr No

T-8, Ils T-8a. 3auucra-pacver rpu rpeKpaIrIeHI'IpI

(pacropxenwn) rpyAoBoro AoroBopa c pa6orurlKoM
(ynomuenuw) No T-61. BsIaarla rpyAosofi THLIxKI'I rpll

flpaxruvecnoe 3aHrrue 8: IloorqpeHIae LI B36IcKaHI'Ie

pa6ouruxa. @opnasr [ooqpeHlu pa6o'ururcon.

EluHonpeueHHoe noou1peHue. [oryuenralruoe
oQoprranenue. BuAsr sgrrcxaHufi - AoKyMeHTaJrbHoe

flparruvecroe 3aHflTrre 9: flpanula oQopuneuux lz

3arronHeHr4x, rpe6onaHl{fl K xpaHeHHIo u Bbl,[ar{e rpy.uonofi
rllrilJrbHbre AoKyMeHTbI.

Jlercqrq 2: Yqer (perucrpaqur) ra.uporblx AoKyMeHroB:
Xypnanu An, perucrpallrll4 [pI,IKa3oB. Paclpe4elenue
KaApoBbIx AoKyr\{eHToB: rlo creleHll o6q:aremHocrll, no
qerenofi [pI,IHaAnexHocrLI, rro $ynrquonilnbHoMy
HA3HAIIEHIIIO.

Cucteuarpr3aur{, vt o6ecue'{eH[e coxpaHHocrll

CPC: u3yqeHue Mamepucua rcrc4uu 2

JIeKuLrq 3: Apxr.In ragponofi AoKytlleHrallull: rpe6onauux
u npolleAypbl: flepevenb rLInoBbIx ylpaBneHqecKlrx

AoKyMeHToB, 3aKoHoAareJlbcrBo o6 apxl{BHoM AeJIe,

3Kcrleprr43a qeHHOCTH



CPC: u3yqeHue Mamepua,xa nercquu 3 2

JIercqHq 4: Belesue BoI.IHcKoro f{era: OcnosHsre qenta pI

3aAarru BoHHcKoro frera. Oprann:aqll, BoHHcKoto yqera,
o6qsaHHocru pa6oroAarer.f, .

2 orpoc

CPC: u3yqeHue Mamepu(ua nerc4uu 4 2

ParAen /reua: Coqua;rtHaq 3a[ruTa
3uarr HopMarIrBHbIe npaBoBble aKTr,I

Poccuficrofi @e4epaqnu,

Yuers pa6orarr c

uuSoprraaquoHHblMl{ cl{creMaMpl v
1azav,u AaHHbIx rro BeAeHIrIo

crarracrfiqecxofi v orrerHofi
rnn$opuaquu no repcoHaJry,

aHiurr,r3plpoBarb [paBl4na, flpoueAypbl
u rropsAoK, pefynllpyroul,Ie [paBa I'r

o6qsaHHocrLI focyAapcrBeHHblx
opmHoB Ir opfaHlr3aul{[I IIO BOIpOCaM

o6uesa .qoxyuenraqnefi Iro

rrepcoHilny, Becrl4

lepelr{cKy.
AenoByro

BraAem rpoueAypofi opranu:aquu
AoKyMeHroo6opora [o [peAcraBJIeHuIo

AoKyMeHTOB IIo flepcoHany B

focyAapcTBeHHble opraHbl.

JleKqrlq 1: Coq[amnas floJrurl{Ka v eC npaBoBoe

o6ecueqenue. CoqualbHoe crpilxoBaHl4e.
2 oflpoc

flparrnvecnoe 3aHrrue 1: MeAulruscroe crpzxoBaHue:

BraAsr floMouru. flpana rpaxAaH s o6racrIl oxpaHbl3AopoBbf,.

JlexapcrneHHas rloMoull. CanaropHo-KypoprHoe rer{eHl'Ie.

flencuonnoe crpaxoBasue: flencru no crapocrll. flencnu sa

Bbrcnyry ler. flencpru [o LIHBzIJII,IAHocTI,I. llencuu uo cnflarc
TIOTEPI,I KOPMI4NbIIA

CPC: usyqeHue Mamepuatta texquu I

ParAe.n /rerra: 1C: 3apn.nara Ir Yupan.neHlre repcoHaJroM

3uars fiopflAoK o$opunennfl , BeAeHI,If,

14 xpaHeHHf, AOKyMeHTOB rIO

rrepcoHalry, [opsAoK yrrera ABIrxeHI,Ifl

Jlercqfiq 1: 3uaxoutcrBo c Bo3MoxHocrflMlr rlporpaMMbl,
pernaMeHTnpoaauurtft H yrlpaBneHqecrrnft yqer KaApoB, ux
B3ar.rMocBq3b.

4

2

2



KaApoB vt cocraBJIeHIrrI

ycraHoBneHHofi orr{erHocrl{, 6a3oBble

ocHoBbr r,rHoOpMarpIKLI, CTpyKTypHoe

IrocTpoeHI{e r{H0opMaIIpIoHHblx

cr{cTeM u oco6eHHocrl,I pa6orbl c

H[4]!lI4, HOpMaTI,IBHbIe rlpaBoBble aKTbr

Poccuficrcofi @e.qepaqxu.

Yuers Becru yqer I,I perl,Icrpauurc

AoKyMeHToB B untpopuaqPloHHblx

cl{cTeMax vI

HOCLITeJIflX,

Ha MaTeprranbHblx

AOKyMeHTbI v
aHaJrr{3r,rpoBaTb

IIepeHocI,ITb

unQopr'lauuro s 6a3H AaHHbrx v
OTqETbI, pa6orarr c

un$oprtraulloHHblMl,I cI{creMaMI'I v
6asaN,ru AaHHbIx rlo BeAeHpIIo yrrera,

ABHxeHI,IIo [epcoHilfla, oSoprulxrr
yqeTHbIe

IIpeAocTaBnqeMbIe
AOKI,I\,IeHTbI,

B

focyAapcrBeHHble opraHbr,

upotpeccraoHaJrbHble corc3bl I,I rpyrue
rrpeAcTaBHTeJIbHbIe opraHbl
pa6oruwxon, pa6orarr c

unQopvraql{oHHblMu clrcreMaMlr vt

6a:auu AaHHbIx IIo BeAeHI'Ilo

crarracruqecrofi v. orqernofi
unSoprtaaquu [o [epcoHzlny, Becrll

AenoByto fiepell{cKy.
BJraAeTb [poIIeAypaMLI: rlo yqery I'I

ABr,rxeHLIrc [epcoHilna, opfaHI'I3auI{rI

cr,rcTeMbl ABI,IXeHI{fl AOKyMeHTOB rIO

rrepcoHzlny, c6opa v [poBepKI,I

Jrr{qHblx AoKyMeHTon pa6oruI,IKoB,

pefr,rcrpauI,IH, rreTa, olepaTIrBHofo

flparruuecrcoe 3aHqrue 1 : HaqaJrbuoe 3arloJrHeHrre

uHQopuauuoHnofi 6arrr. KnaccuQurcaropbl. OcnoeHue
cBeAeHr,r, o6 oprauusa\vvt. fpaQnxn pa6orsl.

flparru.recrcoe 3aHflTue 2: Ka,qponsrfi yqer opraHlr3alrlrrl.
lllrarnoe pac[plcaHrre opraHl{3aqIau. Orverbl rro trlTarHoMy
paclprc aHr,rro. C ne4eula r o pa6orHI,I Kix opraHI,I3aIIuu.
@usuqecrue JII{ua, ocHoBHbIe cBeAeHH, o Su:uuecxux

flparruuecmoe 3aHflTue 3: [orcyMeHTbl yqera KaApoB.

Tpyaonofi AoroBop. flpuela na pa6ory. Ka.4ponoe

rrepeMeureHpre. Y eorsHeHue I,I3 optaHl,I3allull. Ornycxa.
Kouan4wpoBKrr. Orclrcrnue ua pa6ore. Bo:npar na pa6ory
opmHr,r3arlnn. 3anlauupoBaHHble KaApoBbIe nepecraHoBKll.

Orqersr. Boprscxufi yrer pa6orHHKoB opraHu3allut{. Pac'{er
3apnnarbl B opraHll3aquu. flopx4oK pacqera 3apnnarbl B

opraHlr3auuu. Bnog lepBoHat{amnoft unSopMaIIPIIa.

ExeMecqqHax pa6ora c [porpaMMoft. Hacrpofirca sllAos

flparruvecKoe 3auflTue 4: [orcyMeHTbl yqera KaApoB.

Boo4 nepnurrHbrx AoKyMeHToe. Y.rer orpa6oranuoro
BpeMeHr.r. Ourara ro cpeAHeMy sapa6orry. Ornycxa.
Eonrnuqusre JILIcrbI. Heeuxo4. Ou.rara pa6orsl B [pzBAHI'IKI4.

Onrara cBepxypoqHblx qacoB. Perucrpauus npocroeB B

opraHrr3arrrau. Pacqer 3aplnarbl. CAelrurtfi Hapqr.

Haqucrenne 3apnnarbl. P asosrte HaqLIcJIeHI,Lf, . P a3 o ssre

yAepxaHr.rfl . Ha.IucreHI,Ie AI.IBI,IAeHAoB opraHI,I3auI{pI.

flepepacver 3apflnarbl. Pesy.rImarbl pacrrera 3aprlnarbl.

Brnrara 3apflnarbl. E4uuonpeueHHble noco6uq 3a cqer
OCC. Pac.{er [ppI yBonbueHvfi4. Cropuupoeasne. Orqerbl tlo

[parru.recKoe 3auqrne 5: I,IcqucJIeHLIe HAOn.
Orqernocrr eo sHe6roAxerHble tfon4sl.
llepcouur[ rurpoBaHHrrfi yver pa6ornuxoB opraHLI3aIIuu.

PeuauenrupoBaHHa.[ orrrerHocrb

2

2

4

4

4



loAfoToBKI,I K CAatIe IIX B apxl'IB.

CPC: oaod dauuutx G npozpaMMY

O6ruaq rpyAoeMKocrb

Ay.unropuar Harpy3Ka

Irlro roeaq arrecraul,Ifl



2.4. OuetrorrHbre cpeAcTBa AJrfl rrTofOBOfO KOHTpOJTq ycleBaeMocTlr ll yue6no-

McroAHrIecKoe o6ecneqeuue

2.4.l.Ilepeueub KoIITpoJIbHblx BoIIpocoB Artq rpoMell(yToqHofi arrecTaIIHII

ParAe.n / rerra, KoHTpoJrbHbIe Borlpocr'r

PaAe.rr /rerua: Tpyaoroe 3aKoHoAareJrbcrBo

Bu6epure HoMep [paBlrJrbnoro BapI{aHTa orBera

1. Tpyaono fi loro nop cturraercq 3 aKJrIoqeHHr'IM

A. c uoueHTa ero rroArrrrgaHllq, a ecJIII rpyAonofi AoroBop He 3aKJIrcqeH B rllIcbMennofi Qoprue'

TO C MOMeHra Qaxru'recKofo IIpHcTyIIJIeHuT pa6OrHI{Ka r pa6ore C BeAOMa IIJIII rro tlopyqeHulo

pa6orogarelr
E. na ycuorpeHlle Pa6oro.qarelr
B. c uoueuTa lonyqeHr{, MOTrIBI4poBaHHOfo MHeHI4' nu6opuoro ilpeAcTaBI4TeJIbHOfO OpraHa

2. Tpyaonue AoroBopbl Moryr 3aKJrloqarbcfl

A. na Heo1lpeAeJlensufr cpoK' Ha ollpeAeleuHufi cpo6 He 6o'ree 5ler' esru unofi cpoK He

ycTaH oBJreH Tpyar$rM KoAeKcoM IIJIII IIHbIMII Q egep alru bIMII 3 aKoH aMII

E. orsoCureJrbHo CpOKOB 3aKIIOrIeHu, TpyAOBOTO AOTOBOpa B 3aKOHOAaTeJIbcTBe HOpMOnOnOxeHI'Iq

oTcyTcrBylor

3. BrIla.Ia pa6orHurcy KorIHIr AoKyMeHToB' cBfl3aHHblx c pa6orofi

A. no [r{cbMeHHOMy 3aflBJreHrrr0 pa6ornurca paooToAaTeIr O6qraH He IIO3AHee Tpex pa6ouux

Anefi co Arrfl 11oAaqII sToro 3aflB.r1ell11q BbIAaTb pa6orunxy' a rrpu yBoJIbHeHIIu pa6ornuKa - B

AeHb yBoJIbHeHIrs

B. no nuctueHHoMy 3arIBJIeHHIo pa6orHuxa pa6oro4arenb O6f,3aH He no3AHee nrru pa6oullx AHefi co

AH, [oAarII4 gToro 3af,BJIeHI4, BbIAaTb pa6oruury , a rrp1 yBonbHeHI'Iu pa6oruraxa - He IIo3AHee' qeM Ha

cneAyloultlfi.ueur nocJle yBonbHeH[I 
-^6^,,,,- nr

B. uo rrrcbMeHHon y ,urrranuro pa6oruuxa pa6oroAaTeJlb o6sgas He IIO3AHee AecsTI{ pa6ouux 4Ue[

co AHq noAar{u 3ro-ro 3asBJreH:I|fl Bbl.[arb pa6oruuxy ) a \pu yBoJIbHeHIIu pa6OruuKa - B Ter{eHue Tpex

pa6ouzx Asefi uocle YBorIbHeHIr.,I

4. Orrar pa6orogareJleM B rlplreMe ua pa6ory pa6orrrura

A. uoxer 6rrTb csssaH C MecTOM xI'IreJIbcTBa:1.Irr4 Bo3paCTOM pa6orHura

B. uoxer 6rns cs.flsaH c TIMyIIIeCTBeHHbIM, COqIIaJIbHbIM AIrvlAonxHocTHbIM IIOJIOXeHI{eM pa6oruura

B. uoxer 6rrrt cBfl3aH c AeJroBbIMrr KaqecrBaun pa6orHrKa

5. Pa6oruIIKy, [pIIrJIauIeHHoMy B uucruenuofi Qopue B rtopqArce nepeBoAa oT Apyroro

pa6oroqareln

A. rpyaoycrpoficrno He rapaHrl'Ipyercs

B. rpy4oycrpoficrno rapaHTllpyeTcq B reqegue H9A9JIII co AHq yBonbHeHllq c upexHelo Mecra pa6oru

B. rpygoycipoficrno rapaHTrrpyercq B TerreHlre oAHoro MecflIIa co AHq yBoJrbHeHI{fl c rlpe21tHcro

Mecra pa6orrt



6. Eclu pa6oruur Qarruvecru [pI{cTyIIIIJI K pa6ore c BeAoMa vlrta rro ropyqeHlIlo

pa6oToAaTerr, a [rrcbMeHHbrfi AoroBop He 3aKJIrcqeH, TO pa6oToAaTeJrb o6ssaH oQopruurr

rpylonoft AoroBop B rlrcbMeHuofi Qopnre He rIo3AHee

A. 3 pa6ovux Asefi
E. 5 pa6ouux Auefi
8.7 pa6otux Asefi

7. llpurar o rprreMe pa6oruurca ua paoory o6rqsJlqercn pa6ornurcy pa6oToAaTeJIeM roA

IIoAIIIrcb

A. s cel\auAuenuufi cPox

B. s nqrllAHenuufi cPot<

B. n rpexlttenurtfi cPor

8. Eclu pa6orHurc B IIepIIoA IIcnbITaHIIfl IIpIIAeT K BbIBoAy' qTo IIpeAJIoxeHHaq euy pa6ora He

flBJrflercq [oAxoAqrrlefi Aflq Heror To oH HMeer rlpaBo

A. npegyupeAHB O6:rou pa6orogareJrq B [IICbMeHHOfi QOpue 3a TpI'I AHq' pacTopfHyTb

rpyaonoii AoroBop no co6crseHHoMy xeJraHlrlo

E. He grtfira ua pa6orY

B. o6r,.ssurr :a6acrosxy

9. Cpox [crIbITaHIrg He Moxter npeBbllrrarb

A. rex MecsrleB, a AJIfl pyKoBoAllTelefi oprauralaqufi, Qunualoa ' 
[peAcTaBIITeJIbcTB

o6ocobleuHblx cTpyKTypHbIx [oApa3AeJI e:rruitrfJlaBHblx 6yxra;rrepoB II I'Ix 3aMecTllTe;refi -
rrrecTu MecqIIeB, a [pu 3aK!'IIOqeHIIII TpyAoBOro AofoBopa Ha cpoK oT AByX AO [IecTlI MecsueB -
ue 6oree AByx HeAeJrb

E. oAuoro roAa

B. ua ycuorpeHl'Ie Pa6oro4arelx

f0. 06 rr3MeHeHIIflx oIIpeAeJIeHnbIx cTopoHaMu yclonnfr TpyAoBoro AoroBopa rro [pllqIIHaM'

cBfl3aHHbrM c rr3MeHeHHeM opranH3arrrroHHbrx Arq rexHoJroruqecKlrx yc.ronufi TpyAa

pa6orogarenu o6qlarl [peAy[pegurs pa6orHlrna He [o3AHee qeM

A. :a Ana MecflIIa
B. sa oAuH Mectq
B. :a Ase HeAeJIIT

11. flpll cMerre co6crncsnrrKa lrMyrrlecrBa opralrlr3alllrlr nosrrfi co6creeHuux IrMeer npaBo

paCTopIHyTb TpyAoBofr AorOnop c pyKoBOAIITeJIeM OpraHII3aUHH' ero 3aMecTHTeJIeM II TJIaBHLIM

6yxra.nrepou

A. ue rro3Arree rpex MecqueB co Anfl Bo3HrrKHoBeHrrs y Hefo rlpaBa co6creeuHocru

E. ue nosAHee,qByx MecqUeB co AHs BosHuKHoBeHLrs'y Hero [paBa co6cTBeHHocTI'I

B. se UogAuee OAHOTO Mec.,Iqa CO AHt BO3HI{KHOBe].i;?,fly Hero npaBa cO6crnenUOcru

12. HeAo[ycKaercq yBorbrreuue pa6orHr.rKa rlo rrHuuuarnne pa6oToAaTeJlfl

A. n neplroA 6orecHu pa6orHurca rrJrH B rrepuoA oTrrycKa pa6oTHuKa

E. n uepuo.u orcyrcrBt{.f, pa6ornura ua pa6ore rro HeyBaxurelruofi npFruHe

13. nuen yBoJrbHeHIra pa6oruurca cquraercq



A. Aenr [oJIyIeHI'I.,I rpy,uonoft KHI'IxKII

B. ,qeur flonyqeHl'If, pacqera no 3aplrJlare

B. nocleAuufi Oa*," pa6orr,I pa6ornuxa, ra ucKIIoqeHueM cJlyqaeB' KorAa paOornurc

Qaxruvecxu tte pa6oraJr' Ho 3a HI'IM coxpaHqrocb Mecro pa6ortt

14. Tpyaonar KHIrxKa BeAercq Ha KaxAoro pa6ornnma

A. sceN,Iu pa6oro4arerruu
E. sceNau pa6oroaare rrflMkt,3a r,rcKJIrOqeHI4eM pa6oro4are w, - $uzu'tecKolo JII{Ua

B. "aa*, 
pa6oroAareJrflMrr, 3a ucKJIIOqeHIIeM pa6orogarenn Qusu'recrcoro JIIIUa' He

fl BJIfl IOIqeroCq uHAIIB lIAya"IbII['IM II peAIIpUIllIMaTeJIeM

15. flpu [peKpaUeHIIII TpyAoBoro AoroBopa B cBq3u c coKpaIUeHIIeM IIJIII q[cJIeHHocTLIo

pu$orrrr*ou pa$oroAare.rrr o6flsau B nucruennofi Qopnre [peAyIIpeAIITb pa6orulrxa o

rlpeAcToqlqeM yBoJIbHeHlrlr He rIo3AHee rreM 3a

A. uecsu
B. nBa Mecqua
B. rpu MecflIIa

Bepnoe BbIloJIHeHIre He MeHee 85oZ recrosoro 3aAaHus'

2.4.2, Yqe6uo-*reToArrqecKoe rr [HoopMaIIuOH HOe O6ecneqeHlle I pof paMMbI

Eu6ruorpaQuuecxoe orrucaHrre.

2. Bu6tmoreKa xypH. "CnparouHnx rcaAposuxa"; l\!l"lb - 2017; }'lbl'M-9 - 2018

3. Bce o KoMaHALIpo*. o6op*.r*"*, oTqerHocrb, yqer:arp tr'/ M': Pelarqus (PoccuficKofi

rrrerbl), 2017. Brn. 15.- flf-c.
@MrreHr,re / M.: PeAarqua <Pocctzficxofi

I4:N{euseN,r rpygoaofi .{oroBop: [paBa,

ra3erbl), 2017. Bsru. 5. - 176 c'
IE"E" Ma'rYlscxar' - 3-

e r43-tr.. ueoepa6. LI Aor. - M.: IOpafir,2017. - 441 c'

6. (DuuascoBar{ [oAlep Ka ceMbr,r: MarepIIHcKUfi. xanutat/ M.: PeAar[prs <Poccuftcrofi ta3etrt>>'

2017.Br;rn.. l. - 143 c.

7. Mzrpo(paHoBa B. @usarosa M. O(popnrnreM KaApoBbIe .4OKyMeH'ru. 5-e I43A., repepa6' a Aon' -

flurep,2017. - 400 c.

8'Tpyaona,AeflTeJIbHocTb:fapaH,,,,@eAaKIII4q<Poccuficxoftraseru>>,20l6.
Buu. 8. - 170 c.

KoMMeHTapw u Pa3Tflcsesu.s. / M.:
Orf opunenue rpyAoBblx orHolrleHufi : o6pasubl AoKyMeHroB'

PeAatcqnq <Poccufictcoft raserbl)>,2016. Bun. 1 .- 171:.-
10. Oproocrufi, IO.

KOMMeHTapI4I'I I4

tI. 502 aKryanbHblx Bonpoca no Tpy,UonoMy KoAeKcy Poccuficxofi @eAepapla"

pa3brcHeHlrs : rpaKr. uoco6ue/ IO. fI. Oploncrnfi, A- @' Hyprgunona' II' A'

r{uxaHona; orr. rc. [l Oproscxrfi. - 4-eu:,u., nepepa6. n aon. - M': IOP

1 1. Tpyaosofi r<oAerc P(D



1. Easapon T.IO. flczxororuq ynpaBneHl4q flepcoHanoM. Teopzr v npaKrl'{Ka: Yue6uur Anfl

6ararasoos. M.: I'lsaareJlbcrBo ( >, 2014.-381 c.

2. Maclona B. M. Ylpan:reHne nepcoHanoru: yue6uuK AIq By3oB / B' M' Maclona ' - 2-e uzp"'

. H AorL M.: IOpafir ,2016 . - 492 c.

f rcuapo"* l.rorp*rroa.rro, yue6nux - Kypcr: PO3I4', 2016 - 143 c'

floorDauunoe o6ecneqenr're u [I
1. Koucynr:raurfl.uroc (cupanouuar rpaBoBaf, cucreua)'

Haq [paBoBafl cvcTeMa

3. http://www.hr-

5'KaIpoBoeAe,onp-*og.,"o[3,*,pougrtfipecypc]:yverroeloco6ueo.H.,(euyuuua;
Bo:rroiparcrcufi (f uiua-rr <D;EOY BIIO <Poc cuitcras, aKaAeMLL HapoAHoro xo:sfic'rsa u

.o.yAup.rrerrrofi clyx6u upu flpe:a.4eHre P@ ). - Bo:rrorpag"Wznlarem'crso BoJlrorpa'UcKoro

@ulruata O|BOY BIIO PAHXU|C ,2014.

2.4.3. MarepuaJIbHo-TexH llrlecKoe o6ecneqeH IIe rrporpaMMbI

IIepeveHr ocHoBHoro o6opyAonanun
Hyuepaqur

IrarAeroe/reNr
IrbJ\t
ttht
I 2 3

I flpoerrop NEC LT265 (1 rur.) 1,2.3,4,5

2. Kounrrorep KM Pro COBE2-12r9-(11!f) 1.2.3,4.5

J
Kovrurrorepuufi KJracc, 12 MaIIIT{H, IIOAKJIIOqeHHbIX K

nniboplraqroHHblM pecypcaM BofY u llurepser'
)15

2.4.4. Kagponue ycJroBl{q o6ecreqeH lre r porpaMMbl

3attsrus, npoBoAqT npenoAaB aTeIIvr yHlaBepcvTeTa, a TaKxe IIpI4rnaIueHHbIe

npaKrr{Kr, pa6oraroulre B csepe ynpaBneHr4s nepcoHiuloM.

3.OIIEHKA KATIECTBA OCBOEHI'Ifl tlPof PAMMbI

3.1. @opvtbl arrecrauuu

3.2. OueHoqHble MarePHaJrbI

TECT
Arq 11poBeAeHuq uroroeofi arrecrarluu rro [porpaMMe <<Cnequarurcr rlo y[paBJreH[Io

rIepcoHaJroM))

K3aMeH (recr)O uror : 0,12'0 rpoM.arr + 0,88'O I'Iror 3K3'

Kpurepnu oueHKlI I{ToroBoro 3K3aMeHa:

16-18 npaBLInbHbIx orBeroB - (orJluqHo);

l2-15 upanvJlbHblx orBeroB - (xopotuou

8-11 rpaBI4JIbH[,Ix orBeroB
(yAoBneTBOpLITenbHO );
1-7 npaBl,InbHbx orBeroB
( HeyAoBJIeTBOpI4TenbHo )

llroronaq arrecraulrfl

(o6ne4Irre npaBlrJlbHbtfi orser (orneru))



1. [oxyrueHT - 3To:

A) 3aor.rxcupoBaHHafl Ha MareprranbHoM Hocrrrene uusopMallufl C peKBIr3I'ITaMII, IIO3BOJISIOUII',IMI',I ee

ra4euru(puuupoBarb.
E) Hocuielr l,n$opuaqllr, uc,,oJllryevrofi B IIen, I petynrpoBaH.,f' coUuaJIbHbIx .TH6IIIeHVII'

gi I4H$opN,r aws,sa{r.rrcupoBaHHa5r mo6rm cnoco6ou sa ruo6ou Hocllrerle.

2. Iopugu.IecKaq cuJra AoKyMeHTa - 3To:

A) Oco6euHocrl'I BHeIrIHero otf opu-nenu' AoKyMeHra'

B) CuaAereJrbcTBo HaJrurril4fl.B AOKyMeHTe floJloxeuufi uopltau',IBHoro XapaKTepa'

B) Caoficrno orpuqlranbHoro AoKyMeHTa, coo6ulaeuoe eMy 4eficrryroutplM 3aKoHoAareJIbcrBoM'

KoM[ereHuueil uz;tasrttero elo opraHa I'I ycraHoBneHHbIM nopsAKoM oQopuleuvr'

3. [Iol.nuHHIrK AoKYMeHTa - 3To:

A) llepntrfi ulr4 e4lz.ncrseuurrfi sK3eMrnqp AoKyMeHra'

B) 3x:erraulsp,4oKyMeHTa, c Koroporo cH'Ta Konuq'

4. HoueurJraryPa AeJI - 3To:

A) Ilauru c AoKYMeHraMIr
B) Ihan no pa6ore c AoKYMeHTaMI'I

B) CucreuaTll3l{poBaHuuft nepeveHb 3aroJIoBKoB Aen c yKa3aHI'IeM cpoKoB I{x xpaHeHI{''

o$opureuuufi n ycrauoBJIeHHoM nopflAKe'

5. Kaxoe yrBepxAeHI'Ie qBflflercq [paBuflsnunr?
A) B xax1ofi opranusallull AonxHa 6urr cBoAHa.u HoMeHKJIaTypa Aen u HoMeHKJIaTypbI len

crpyKrypHblx rloAPa3Aelenufi .

B) B xaN4ofi opranusarlflr,r AonXHa 6Urr cBoAHaJI HOMeHKJIaTypa Aen.

B) B xaxAofi oprannrallllll AonxHrt 6rrrr ToJIbKo HoMeHKJIarypbI Aen crpyKTypHblx noApa3AeneHIII{'

6. Kro yrBepxAaeT HoMeHKJIaTypy A6JI opraH*r3a\fi1r, oflucu AoKyMeHToB II aKTbI o BsIAeJIeHIIH

AOKyMeHTOB K yHUIITOXeUUTo?

A) 3rcneprHarl KoMLIccI{fl opraHI{3aIIlIu'

B) Pyxoao.ullreJlb opraHI'I3auI{lI.

B) Apxun, [pI{ HI'IM alo qufi aorcyvreHTbl AaHHofi oprauu: a\uu Ha xpaH eHI'Ie'

7. B rcaroe AeJro noMeulaercfl BHyrpeHHqq onucs?

A) Jluuuoe aelo.
E) Ilpur<assr opraHu3alruu IIo JII{IIHoMy cocraBy'

B) IlepenracKa c opraHaMLI BJIacru PryilpaBneunfl"

8. Crcolrxo pa3 B foA MO211HO BHOCTTTb II3MeHeHIIfl B IIITaTHOS pacnucaHue?

A) Oauu.
E) OrpanuueHr{f, Ha sTOT CqeT 3aKOHOAaTeJIbCTBOM He ycTaHoBJIeHbI.

B) He 6oree rpex Pa3.

f) I,I:rraeurrb ero B TerreHI'Ie roAa Henb3r.

9. flpu 3aKrrorreHrrrr rpyAoBofo AoroBopa rpaxAaHlrH' rlocryuarournfi ua pa6ory' He AoJIxeH

rrpeAbsBJrnrr pa6oroAareJrlrr :

A) CnraaereJlbcrBo o poxAeHlau pe6eura.

B) Ilacnopr.
B) Crpaxonoe cBIrAeTeJrbcTBO focyAapcrBeHHofo IIeHcl4oHHoro cTpaxoBaHus.

f) Tpyaonylo KHI{xKY.

.{) Boennufi6uter
E) fiorcyrr,r eur o6 o 6p a:on auuu, rn alu$ uKarIr4H, HaJru1ql,rv cleul{ aJIbH blx 3HaHIII4.



X) IrlaeuruQuxaquouurfi uotrlep HiIJIororIJIareJIbIrIlIKa.

I 0. fpaQun orrlycxoB rloArrrcblBaer:
A) PytcosoallTeJlb opraHI'I3aIIrIrI.

E) Pyrono4l4reJlb ra4ponofi clyx6sI.
B) HauamuuK lopllAlaqecKoro orAena.

f) Pyronoar.rreJrb xa4ponofi cnyx6u r pyKoBoAgrenll roApa3Aelenufi;

[) Pa6oruux ra4Porofi clYx6u'

1 l. pa6oroAareJrb ue o6qsaH rrpoAJreBarb exeroAHrIfi onfla'IusaeN{Hfi orrlycK' ecJrlr Bo BpeMq

orrlycxa pa6orunx:
A) 3a6olen v JIexiIJI s 6omHI'Iqe'
B) Eru HaupaBJIeH Ha BoeHHbIe c6opu.
B) Pa6ora-n B KaqecrBe qneHa us6uparelurofi xounccuvt'

f) Yxaxunar ga:a6oreBIIIIrM tIJIeHoM ceMbu'

[) YuacrnoBan B cyAe B KaqecrBe nplncf,xHoro 3aceAareJl'

E) 3a6oren pt requrcfl arta6ylaropuo.

12. Karcofi pyurofi HeJIb3q rroJrb3oBarbcs llprr 3arroJrHeHllrr Jrlrcra HerpyAoc[oco6Hocru:

A) fennenofi
E) Illaplrronofi
B) Karunnrpuofi

13. CorpyAHIIIIa IIoMeHflJIa Qauulluo B cBs3lr c BcTy[JIeHlIeM B 6parc' Karc n:vrenurr

Qamnruro Ha rlrryJrbuoM Jrlrcre rpy.uonofr ruuxrcu?
A) @arraumlrc uclpaBJI.,ITb He HaAo.

E) Bsr4art corpyAHr4ue BKJraAbrrx K TpyAoBoft KHLIxKe I4 Brlucarb ryAa HoByro (farvtunurc.

B) 3arurpuxoBarb npexHroro $auulnro KoppeKrl.Ipyroutefi xI'IAKocrbIo vHarlucutb HoByIo'

f) BsrTb flpexHroro sarraunurc n cxo6xu, a pr.{oM HaIIucaTb HoByto.

!) Praou c upeNuefi Sarnlunnefi Harlplcarb HoByIo e cKo6rax'

E) 3aveprnyrb [pexHroro Qauu:ruro oAsOfi .reprofi, a pfl.uoM HaIIUcaTb HOByIO.

14. Kax cJreAyeT rrprrKpe[[Tb BKJraAburr K TpyAonofi t<Hllxxe?

A) llpurleurr.
E) Bururr HI{rKaMLI.

B) flpnrolorb crernepoM.
f) Bnoxzrb B cepeAI'IHy KHI'IxKI'I6es npnxperlJleHllq.

.{) Moxno ucnoJlb3oBarr ruo6ofi I'I3 rtepequcJleHHblx cuoco6os'

15. Eclu B TpyAoByro KHlrxKy 6rua BHeceHa HerlpaBlrJrbHaq 3aIIIIcb' cfleq[aJrlrcr IIo KaApaM

AOJTXeH:

A) 3a.reprcnyrb HeBepHyIo 3allucb, a prAoM Hallucarb IIpaBI{nbHyIo'

B) Hzuero He rlpeAnpllHlIMarb.
B) flpusuarb HeBepHyro 3arrucb ne4eficrnutenruofi I,I BHecrv upaBr'InbHylo 3arILIcb.

16. flpu rpeKparqeHrrrr rpyAoBoro AoroBopa pa6oroAareJlb odqraH BbIAarb pa6ornurcy

TpyAoByIo KHrrxKy B:

A),{enr flocryrlneH w pa6orrruKa Ha HoByIo pa6ory

E) Teueuue HeAenLI [ocJle yBoJIbHeHu.u

B) Teuenrae 3-x.qHefi IIocJIe yBoJIbHeHI{f,

f) B aens yBonbHeHLIs



lT.focyaapcTBeHHaflcIIcTeMayIIeTa I a:Hail]?i3i-IIMercIquxcqBcTpaHe[pII3bIBHbIxH

ruo6Hfl rlsauuoHHblx JrIoAcKIrx pecypcoB Ha3IDIBaercs :

A) Mo6ulu3allploHHaf, [oAloroBKa.
E) Bouucrufi yuer;
B) O6opoua;
f) Boeuuoe nonoxeHl{e.

18. Ha OcHoBaHHII KaKorO 3aKoHa ycTaHaBJIlIBaeTcfl [poAOJIxuTeJIbHocTb Haxorr(AeHt,rq

rpaxAaH Ha BolrHcxoru yuere?

A) <DeaepalbHoro 3aKoHa <O sol4HcKofi o6q:aHHocru

E) @eaepanbHoro 3aKoHa <06 o6opoue>.

u eoeHHofi clYx6e>.

B) @eaepanbHoro 3aKoHa < O uo6ull{3allaoHHofr no4roronre u Mo6u:rflsaugu s Poccuficxofi

(De.qepaquu>.

f) @elepanbHofo KoHcrr.rTyuuoHHofo 3aKOHa <o soeHHOM IIOJIOXeHHI4)).

KJIIOq r TECTY

AJrfl rrpgBe 1e1ktfl urorOsOfi aTTecTaII[u 11O [porpaMMe <<CuequalracT IIO y[paBJIeHIIrc

rIepcoHaJIOMD

.{upexrop MPUIIK

J'{b nonpoca flpannlrurrfi naPnaur
OTBETA

J.l! nonpoca flpanrururtfi naPuaur
OTBETA

1 A 10 B

2 B 11 f
J A t2 E

4 B 13 E

5 A t4 E

6 E 15 B

7 A 16 f
8 E 17 B

9 A,x 18 A


